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	List of Documents Necessary for Accreditation/Reaccreditation - Providers of proficiency testing


	Document Name
	No.

	Application for accreditation 
	1. 

	Scope of accreditation 
	2. 

	Trade register license and career license (where applicable)
	3. 

	Organization structure
	4. 

	Map for the location in the city
	5. 

	Management system documentation according to the requirements of ISO/IEC 17043 such as (Quality Manual, Quality procedures, technical procedures, and SOPs)
	6. 

	Master list of all documents (internal  and external)
	7. 

	Standard methods/reference documents used within the proposed scope of accreditation  
	8. 

	List and copies of regulations that affect the operation of the PT provider within the proposed scope of accreditation
	9. 

	Procedures for Calculating the Assigned Value, Analysis of Participants’ Data and Performance Evaluation
	10. 

	List and C. V’s of key personnel involved in the proposed scope of accreditation and their functions  
	11. 

	Records of measurement uncertainty estimation for the assigned values
	12. 

	Records of the stability and homogeny studies of the PT items (if applicable)
	13. 

	A copy of report/ certificate issued by the PT provider within the proposed scope of accreditation
	14. 

	List of subcontracted activities and subcontractors (Fill in qf071-32)
	15. 

	Premises guide
	16. 

	Facility Description, including (equipment, no. of rooms, dimensions, lighting, temperature, humidity)
	17. 

	List of measuring equipment
	18. 

	Calibration Plan that includes:

* External calibration.

* In-house calibration, in this case the following should also be provided:
- Names and qualification of staff who perform the calibration
- Number and type of calibrations performed in-house
	19. 

	Calibration Certificates to prove traceability of measurements to the reference standards or information on how traceability will be achieved.
	20. 

	A filled copy of the checklist based on related standard.
	21. 

	A filled copy of Questionnaire to CAB Applying for Accreditation
	22. 
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